
 

 Warning letter 

sent (Appendix 

G) 
 

N
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Appendix K 
Process Map for dealing with environmental crime offences – back office 
  

Report form returned to office and details entered into chipside 
 
S.9 statement scanned and saved to chipside 
 
Images/videos downloaded and location of storage /ref saved in notes field on chipside 

Is the offender over 18? 

Warning letter sent 
(Appendix G) 

Is a warning appropriate? 
(i.e. not appropriate for repeat offender or for 
littering / dog fouling offences) 

Y
es 

N
o 

Y 

Y 

Case closed 

Is an FPN appropriate? 
(i.e. not appropriate for 
someone who has already 
received an FPN for an 
offence)  

FPN and covering letter 
sent (Appendix I and J 

FPN paid? 

Y
es 

Case closed 

N
o 

File to legal  

N
o 

Is the offender aged 16-17? 

Y 

Is a warning appropriate? 
(i.e. not appropriate for repeat offenders 

Y 

Warning letter sent 
(Appendix G) 

Case closed 

N
o 

Is an FPN appropriate? 
(i.e. not appropriate for 
someone who has 
already received an 
FPN for an offence)  

N
o 

Y

FPN and covering letter sent to 
young person (Appendix F and J ) 

FPN paid or offer of restorative 
justice accepted and attended 

Y
es 

Case closed 

N
o 

File to legal  

N
o 

N
o 

Is the offender aged 10-15? 

Is a warning appropriate? 
(i.e. not appropriate for repeat offenders 

Y 

Y 

Warning letter sent 
to parent/guardian 
(Appendix D) 

Case closed 

N
o 

Is a meeting with the parent/guardian 
appropriate? 
(i.e. not appropriate for a juvenile who has 
already been invited to a meeting or 
received an FPN for an offence)  

Y N
o 

Letter sent to parent/guardian 
inviting them and the juvenile 
to a meeting (Appendix E) 

Meeting attended  

Y 

Case closed 

FPN and covering letter sent to 
parents/ guardian of juvenile 
(Appendix F and J) 

FPN paid or offer of restorative 
justice accepted and attended 

Y
es 

N
o 

Case closed File to legal  


